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EasyChair Reviewer Guide for WSTLUR 2020
The reviews of all submissions to WSTLUR 2020 are managed through the online paper
management system “EasyChair” (https://easychair.org/conferences/?conf=wstlur2020)
1. Email request
• You will receive an email from the program or track chair of WSTLUR
2020 notifying you were requested to review a submission.
• The email will look similar to the example below:
WSTLUR 2020 review request for submission [*PAPER-ID*]
Dear [*NAME*],
Given your background and research interests, I believe you would serve as an
excellent referee for the manuscript [*PAPER-ID*] [*TITLE*] which has
recently been submitted for presentation at the World Symposium on Transport
and Land Use Research (WSTLUR) 2020 in Portland, Oregon, United States, July
13-16, 2020. The submission's abstract is inserted below, and I hope that you
will consider undertaking this important task for us.
Please log into the EasyChair website at
https://easychair.org/my/conference?conf=wstlur2020 to indicate that you can
hopefully accept this task, as well as to access the submission and to record
your review and recommendation.
We are asking for relatively quick turn-around time; the review itself is due
February 15, 2020.
Please note that this request covers both regular-length papers AND short
and/or visionary paper, which are encouraged in the call for papers. Please
take into consideration that when reviewing this paper, it should not be
rejected based on length, but evaluated on its substantive merits: being
original, scientifically correct, clearly written, reproducible, and its
scope is related to the WSTLUR scope.
Thank you for considering this request. Your assistance is invaluable for the
transport and land use research community.
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2. Login (or create an account) to EasyChair at: https://easychair.org/conferences/?conf=wstlur2020

•

•

If you do not have an EasyChair account
o If you do not have an EasyChair account associated with the email that the
request was sent to, click on the “create an account” link. Then, follow the
instructions.
o You will be sent a confirmation email where you will finalize your
registration to EasyChair.
o Additional instructions for creating an EasyChair account
If you already have an EasyChair account associated with the email that the request
was sent.
o If you have an EasyChair account, associated with the email that the request
was sent, from other conferences or previous WSTLUR conferences,
simply login to that account.
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3. Check the system notification
• If it is the first time you logged into the system, you must agree to “EasyChair
Terms of Service.” To agree to these terms, please go to the “Alerts” tab and tick
the box beside “I agree to these Terms of Service” and click “Continue.”
• Please click the “Assigned to me” link in the “Reviews” navigation and decide
whether you want to review the submission or not.
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4. Respond to the Review Request
• When you have clicked on the “view” icon, you will see the details of the
submission. You can also download the paper by clicking the folder icon below:
• After you have reviewed the request, you can “Answer request” by clicking the
link on the right-top corner of the page.
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•

Answer the review request by selecting “Your decision” and click “Select and/or
Send Message” If you want to send message to the Track Chair, tick the check box
after you finish the form.
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•

If you agree to be a reviewer, you will notice that the role name on the top of the
page has changed to “subreviewer” If you haven’t already, you should now
download the paper so that you can read and make comments – click on the
folder icon. Finally, you should click the “Submit review” on the right-top of
the page and go to the next step (i.e., this gives you access to the review form, it
does not submit the review).

•

Please fill out the evaluation form to provide your comments for the submission.
After you finish the form, click “Submit review”. If your review is submitted
successfully, the next page will show “Review Submitted”
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More information
•

If you have technical problems, WSTLUR’s license allows you to directly
communicate with the EasyChair Help desk. If you need to change your submitted
review, please contact the appropriate track chair.

•

Thank you for your support of WSTLUR.
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